
 

 

 

TEEP website – uploading of resources guidance 

 

  

 

1. Log into the site using 

your email address and  

the password provided 

after your training. 

2. You should now see the status 

Logged in:  Associate 

 

3. To begin uploading a resource 

click on upload resource in the 

same box. 



 
4. Check guidance first to ensure your resource is suitable to be uploaded 

to the site. 
 

5. Complete the details of your resource giving it a title & a summary.  If it 
is not subject specific tick the box marked General/non-specific. 

 

6. Once complete click on the Next page button 

7. Choose areas where your resource would fit within the TEEP model and 
click next page 

 

 
 

 
 

 

 

 



 

 

 

 

 

 

 

8. On this page you should do 

one of the following: 

a. If you wish to upload a 

resource click on browse 

and locate the resource 

in your folders 

b. If you wish to link to 

another website as your 

resource entry, add the 

URL in the resource URL 

text box 

 

9. Ensure you tick to confirm 

that you have got the 

correct permissions for all 

content of your resource 

and click on next page. 

10. Once your resource has 

been successfully uploaded 

you should check the details 

are correct and click next 

page. 



 

 

 

 

 

11. Thank you for uploading a 

resource for other TEEP 

associates to use, your 

resource will now be 

moderated by one of our 

administrators and once 

complete will be made 

available on the site. 

To view resources already 

available on the TEEP website 

click on resources in the main 

menu and choose the section 

you require. 


